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Biller Direct – Auto Pay Setup 

Log into your enrolled 
account* 

 

 

  
 

Select Auto Pay tab 
(top of the page)  

or 
Click Add Auto Pay 

(beneath messages) 

 

 
 

Select Create New 
Recurring Payment 

 

 
 

Recurring Payment 
Setup 

Create Payment 
Name and Select 
Billing Account 

Number 

 

 
 

Continue 

Indicate when you 
would like to make 

your payment   

 

 
OR 

 
 

*Not an Enrolled User?  Start here 
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Biller Direct – Auto Pay Setup (cont.) 

Recurring Payment 

Setup (cont.) 

Payment Amount & 
duration of Auto 
Pay are preset 

 

 
 

 
 

Select number of 
invoices to pay 

 

 
OR 

 
 

Check box and 
number of days for 
Payment Reminder 

(optional) 

 

 

Continue 

Select existing 
Payment Method or 

Add New 

 

 
Continue 

Review and accept 
Terms and 
Conditions 

 

 
 

Finish 

Confirmation 

 

 

 

Review, Edit or Delete recurring payment at any time by selecting the Auto Pay tab at the top of the page and then Review/Delete 
 

 

 


