Biller Direct — Auto Pay Setup

ﬁ CLICK HERE TO LOGIN (ENROLLED USERS, ONLY) CLICK HERE TO PAY NOW Welcome to Biller Direct E)(press from Berkley Insurance!
Log into your enrolled
account* toanio
Testhccountd Don't have a Login ID?
Password Enroll today to set up your secure user name and password, view and pay bills, and see
veerrenn YOUr account status and payment history
*
varios == *Not an Enrolled User? Start here
o
Home Pay My Bills Auto Pay
= MESSAGES
(Invoica)s are being displayed PLEASE CALL YOUR AGENT FOR ALL
I b Payment Amount BILLING INQUIRIES OR QUESTIONS
Select IA]\(UIEO Pay ta I c com REGARDING YOUR POLICY.
top of the page o Sl
(top page) Billing Account o ) N
0 r Statement Date 5/12/2020 Payment Method © Add A Payment Method
. Number Period Ending 5/13/2020 nsurance Payment FIRST CHARTER BANK * ¥ 5, AUTO PAY
Click Add Auto Pay - s -
- . Amount Due $5.00
(beneath messages) 10005008 Pay Date
=]
l View Invoice |

Payments confirmed before Tuesday, May 12, 2020 10:00 PM ET will be posted on Tuesday, May 12,
2020. Payments canfirmed after Tuesday, May 12, 2020 10:00 PM ET will be posted on Wednesday, May

13,2020.
Select Create NeW Payment

Recurring Payment Recurring Payment Message 1

Recurring Payment will begin following the first billing cycle after
you have set up the Recurring Payment (which could be up to 30
days). Continue to pay as usual until you receive an email notifying
you the Recurring Payments are being processed.

PaymentName
Create Payment q Recurring Test Payment
Name and Select Select Billing Account Number ﬁeut;:grei:%gggggggforBilling Account
B|”|ng Account m— 10005005 ' Recurring Payment will begin following the first billir

r you have set up the Re

y ing Payme
dbeupto

E)'SW Continue to pay
notifying you the Recurring Pa

Number

S Usual

Continue — 3

Recurring Payment

Setup

When would you like to make your payment?

0On Due Date Upon Bill Receipt

yment will be processed on the date identified in the bill as the Due Date.

Indicate when you
would like to make
your payment

OR

0On Due Date Upon Bill Receipt

Recurring Payment will execute on the morning of the next business day after the invoice was received.




Biller Direct — Auto Pay Setup (cont.)

Recurring Payment
Setup (cont.)

Payment Amount &
duration of Auto
Pay are preset

Payment Amount

| Amount Due

The payment will be processed for the amount due shown on the bill

Keep Making This Payment Until

| Stop The Payment

The Recurring Payment will continue until it is cancelled.

Select number of
invoices to pay

Pay "ALL" outstanding invoices at the time of your payment.

OR

e

Do not pay "ALL" outstanding invoices at the time of your payment.

Check box and
number of days for
Payment Reminder

(optional)

Continue

ESEM me areminder 3 ¥ | days before payment is to be processed.

Disclaimer: We recommend you record this payment schedule as a reminder in the event the email is overlooked or not delivered to your email

address.

Select existing
Payment Method or

Payment Method © Add A Payment Method

nsurance Payment FIRST CHARTER BANK *"**2345 v
Add New
Continue
Billing Authorization & Print Authorization

Review and accept
Terms and
Conditions

Finish

| authorize Berkley Program Specialists to automatically initiate entries to my financial account listed above in this authorization, for
payments to my Berkley Program Specialists account 10009005 at the stated times listed above.

| further authorize the Financial Institution to accept these debit entries as valid debit activities under my account. Proof of the
payment will appear on my financial account statement as ane charge to Berkley Program Specialists. My authorization will remain in
effect for the length of time stated above or until | cancel it online and give Berkley Program Specialists a reasonable opportunity to
act.

Your Recurring Payment will be initiated and a payment made either after an invoice is rendered, or on a date selected during setup. In
the event that no invoice is rendered or the date you select is prior to the posting of an invoice (axcept for specific date for a fixed .

q @ By checking this box you agree to the terms and conditions stated above.

Go Back Finish

Confirmation

4 Recurring Payment has been created.

Review, Edit or Delete recurring payment at any time by selecting the Auto Pay tab at the top of the page and then Review/Delete




